
 
 
 
 
 
 

 
IKB Studio School’s Storage of BTEC work policy 
 
 
It is the responsibility of each department to ensure that completed work and 
marksheets/assessment records are stored safely throughout the course and 
for a minimum of three years after completion of the course.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


